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What is
Saxoncourt
Recruitment?
Saxoncourt Recruitment is the recruitment division of

the Saxoncourt Group.  

 

This makes us a direct employer for Shane English

Schools in various locations around the world and a

trusted provider of talented educators to our partners

in even more regions.

Mission 
and Vision
Our mission is connecting passionate, talented

educators to the students that can best benefit from

them.  

 

We actively vet the schools where we place teachers,

and we offer assistance whenever a school comes

short of our high expectations. 

 

Teachers placed with Saxoncourt Recruitment can

expect personalised treatment and professional

support throughout their employment. Teaching

abroad is an adventure, but there's no reason to turn it

into an ordeal.
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What is Shane 
English School?
Shane English School is an English-as-a-Foreign-Language (EFL) school 

with locations in more than a dozen countries worldwide.  

 

The company began in Japan in 1978 based on the methods developed 

by founder Shane Lipscombe. Since then it has grown to hundreds of 

schools in countries around the world.  

 

Boasting its own curriculum, in-depth teacher resources, and a 

multinational support team, Shane English Schools is an ideal starting 

location for new English teachers abroad. 

 

And for experienced educators, the Shane English School network offers a 

full career path. Most schools employ Western academic management. But 

even when it's time for a teacher to move on, there are always new 

opportunities in other regions.
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Teaching Locations

Saxoncourt Recruitment 
primarily recruits for Asia's 
big teaching markets: 
China, Taiwan, and Japan

China offers the perfect blend of 

adventure, saving, and opportunity. 

With a rapidly growing education 

industry, teachers can get their foot in 

the door of an exciting career here 

and around the world. 

China

A smallish island, Taiwan has lots of 

beautiful spaces to explore and 

friendly people to meet. And there are 

still amazing opportunities for 

enthusiastic  English teachers looking 

to make their mark.  

Taiwan

Japan continues to offer a unique 

teaching experience to English 

teachers. Educators can earn and 

develop while enjoying everything 

that makes Japan the international 

icon that it is. 

Japan
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How to Apply
To make sure that we are find the best candidates for 

schools and the best schools for candidates, 

Saxoncourt Recruitment relies on a straightforward 

application process. 

We need a few details about you to determine your eligibility to teach. Fill in an

application at www.saxoncourt.com/apply-now 

STEP 1: FILL IN AN APPLICATION. 

The countries where we place teachers have specific visa requirements. To

confirm your eligibility we require the following documents: 

STEP 2: SUBMIT YOUR DOCUMENTS. 

a resumé/CV 

proof of bachelor's degree or higher

proof of TEFL certificate

a valid passport

If you match all our countries' eligibility, Saxoncourt Recruitment will interview

you via Skype. 

STEP 3: ARRANGE AN INTERVIEW. 

Following a successful interview, Saxoncourt will present you with one or more

employment contracts from your desired region(s).  

STEP 4: RECEIVE JOB OFFERS. 

Saxoncourt will put you directly in touch with school management so that you can

meet each other prior to working together.   

STEP 5: CONNECT WITH THE SCHOOL. 

After signing an employment contract, Saxoncourt and your school help you get

your visa. Once everything is ready, off you go!! 

STEP 6: GET READY FOR WORK! 
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Step 1: 
Fill in an Application
If you haven't done so already, make sure to 

visit www.saxoncourt.com/apply-now

We like to be upfront: due to the volume of applications we receive, we are only

able to respond to eligible applications. (Eligibility is defined by visa regulations

in the countries for which we recruit teachers.) 

 

If you don't hear anything from us in 5-10 business days, please assume that your

application was not eligible. We wish you the best of luck with your career, but

we are bound by the rules and regulations of our countries of operation.

The more information 

you give when applying, 

the faster we can process 

your application.
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Step 2: 
Submit your documents.
We'll contact your for the documents necessary for 

confirming your eligibility.

Make sure to have the necessary 
documents prepared.  

If you didn't submit a resumé/CV with your application, make sure that you give us

a recent version - preferably one geared toward a position in education (i.e.

highlighting your own education, teaching qualifications, and academic skills) 

A RECENT RESUMÉ/CV

Most regions require English teachers to have at least a bachelor's degree. And it's

worth noting that these countries require the physical degree certificate to

process your work documents, so if you don't have the certificate on hand we will

accept a transcript, but you will need the physical certificate at some point. 

PROOF OF DEGREE

Like a degree, most regions require at least a 120-hour TEFL certificate. (And even

in those regions where it's not a legal requirement, most of our schools require

some additional training). Make sure you have proof of whatever additional

qualifications you have completed. 

PROOF OF TEFL QUALIFICATIONS

Most countries will only offer a legal work permit to English teachers from 

a native-speaking country (i.e. the UK, the USA, Australia, Canada, Ireland, 

New Zealand, and South Africa), so we need to see a passport. If you're 

concerned about security, you can cover or black out your passport 

number before sending it to us.  

A VALID PASSPORT
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Step 3: 
Arrange an interview.
After confirming your eligibility via your  

documents, we will arrange an interview  

on Skype or some other video chat.

Most schools that we work with teach young learners, so we're looking for

teachers with energy, enthusiasm, patience, and professionalism.  

 

Treat the interview with us as you would any other job interview. We want to get

you on your teaching adventure, but we're also committed to offering our

schools the best educators out there.  

 

That being said, we're really looking forward to meeting you!

While experience and

certifications are great,

what we're really looking

for is the right person.
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Step 4: 
Receive Job Offers
We'll send you employment contracts based on

what locations your locations of interest.

After the interview, we'll send you along one or more employment contracts

based on where you'd like to teach along with school profiles.  

 

From here, you can select which location best suits your priorities, and then we'll

move on to the next step.
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Step 5:  
Connect with  
the School
Once you've picked one or more schools,  

we will put you in touch with your potential

employer.

Most schools we work with have Western academic managers, so there's a good

chance that you'll be in touch with a native speaker. Even among non-native

speakers, however, English ability is generally very high. 

 

Regardless of ease of communication, Saxoncourt is here to help you and your

employer connect and find out if you're a good fit.

Take this opportunity to

ask questions and get to

know the management. 
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Step 6:  
Get Ready  
for Work!
Sign the contract and start the visa 

process. You're teaching abroad!

Now that the contract is signed, Saxoncourt and your school will

work with you to get a legal work visa in your country of choice.  

 

If you've already submitted all the documents in Step 2, then we'll

be able to get started right away.  

 

As you make preparations, keep the following in mind: 

You'll need to bring your valid passport and physical 

degree with you.

Though vaccinations are rarely required for a work 

permit, they are advisable. 

While you can get most common items (e.g. toiletries, 

medications, eyeglasses, etc.) make sure 

that essential prescriptions are available 

in your destination country.

And if you have any questions along the way, Saxoncourt's 

team is here to help!
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Continued Support
Saxoncourt is with you every step of the way.

Navigating a new environment is challenging. The food, the work, and the

community you now call home can really surprise you in ways both good and

bad. 

 

So if you ever need help, Saxoncourt is here for you. We have skilled teacher

trainers here to assist with career development. Our support staff is constantly in

touch with school managers and can help smooth the path to communication. 

 

Or maybe you just had a bad day, miss home, and need some perspective on the

adventure you've undertaken. 

 

Every step of the way, we're here for you.
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After You're Done
Your contract may be over, but that doesn't mean 

your adventure needs to end.

Saxoncourt Recruitment works with companies -  like Shane English Schools -

that have global reach. And once you get one position with us, it's just that much

easier to find a new job in an exciting new location. 

 

Stay in touch so that we can keep the adventure going. 

When your work in  

one place is done,  

why not move on to  

the next?

And if you haven't already, sign up for our 

newsletter at www.bit.ly/SaxoncourtNewsletter.
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